HIBBING COMMUNITY COLLEGE

COURSE OUTLINE
COURSE TITLE:  Medical/Legal Terminology
COURSE NUMBER:  BUS 1600
CREDITS:  2   (Lec 1 / Lab 1 ) 
PREREQUISITES:  College level reading ability
CATALOG DESCRIPTION:

Medical/Legal Terminology introduces students to the specialized vocabulary which will be used in any medical/legal profession. This course is for any student who will be writing, reading, charting, transcribing, or studying any field of medicine/law. Students select between the medical or legal concentrations.

OUTLINE OF MAJOR CONTENT AREAS:
I. Word Pronunciations of Medical/Legal Terms
II. Word Parts of Medical/Legal Terms

A. Prefixes

B. Word Root

C. Combining Vowel

D. Suffixes

III. Medical Concentration

A. Suffixes Used in surgery, Diagnoses, and Symptoms

i. defining medical word elements

ii. defining medical terms

iii. building medical words

iv. spelling medical words

B. Bacteria, Color, and Medical Terms

i. root words for bacteria and color

ii. spelling medical words using combination form

C. Body Openings and Plural Endings

D. Numbers, Positions, and Directions

E. Medical and Health Related Professions

F. Medical Equipment

G. Pharmacology

H. Medical Abbreviations

I. Body Organs and Parts

J. Integumentary System

K. Gastrointestinal System

L. Respiratory System

M. Cardiovascular System

N. Nervous System

O. Genitourinary System

P. Musculoskeletal System

Q. Eyes, Ears, and Teeth

R. Endocrine System

IV. Legal Concentration

A. Basic Legal Principles

B. Terms for Jurisprudence

C. Court Documents and Jurisdiction

D. Pretrial Records and Procedures

E. Courtroom Proceedings

F. Trial Proceedings

i. evidence

ii. examination

iii. verdicts

iv. judgments
v. decrees

vi. appeals

G. Criminal Law, Guilt, Procedures, and Acts
H. Civil Law

i. wills and probate

ii. probate and trusts

iii. estates and trusts

iv. real and personal property

v. contracts

vi. domestic relations:  marriage, martial property, and marital dissolution

I. Commercial Paper and Negotiable Instruments

J. Proprietorships, Partnerships, and Corporations

K. Bankruptcy

COURSE GOALS/OBJECTIVES/OUTCOMES:
Students will
1. identify the parts of a medical/legal term

2. give examples of ways word parts can be combined.

3. combine vowels appropriately.

4. explain how prefixes and suffixes modify root words.

5. define selected prefixes and suffixes and give an example of each.

6. define selected word roots and give an example of each.

7. define, spell, and pronounce selected medical/legal terms.

8. supply the correct medical/legal term when given a definition.

9. build complete medical/legal terms using medical prefixes, root words, combining forms, and suffixes appropriate to the term.

10. change medical/legal terms that are singular to the plural forms.

11. use a medical/legal dictionary with confidence.

For students concentrating on the study of medical terminology, the student will

1. recognize common bacterial strains by shape.

2. use correct medical words for colors.

3. identify some pharmacology drug classes.

4. recognize professional colleagues by their abbreviated titles and specialties.

5. apply major systems of weights and measures.

6. describe selected pieces of medical equipment.

7. recognize medical abbreviations used by various services in a health-care facility.

8. identify abbreviations used when charting diet orders, activities, and medications for a patient.

9. identify abbreviations for diagnostic, laboratory, and x-ray procedures.

10. describe some abbreviations specific to a particular facility or specialty unit.

11. write approved medical symbols that indicate certain medical words or phrases.

12. describe each body system and explain the primary functions of its organs.

13. recognize, build, and pronounce words that pertain to each specific body system.

14. identify and define abbreviations specific to each system.

15. become aware of how medical terms, symbols, and abbreviations are used in actual clinical settings.

16. compare and contrast similar situations in a clinical setting.

For students concentrating on the study of legal terminology, the student will

1. identify the many points of law.

2. memorize common Latin legal terms.

3. apply the correct terms in legal context.

4. identify the federal and state court systems.

5. evaluate the sources of laws.

6. define how the laws of the U.S. are an outgrowth of legal systems from other countries.

7. analyze, define, and spell court documents.

8. define, memorize, and spell pretrial records used in the court systems.

9. identify, pronounce, define, and spell legal terms: trials and proceedings.

10. identify, pronounce, define, and spell legal vocabulary terms used in any criminal procedure.

11. identify, pronounce, define, and spell legal terms used in a civil law proceeding.

12. utilize special forms used in civil proceedings.

13. utilize special forms used in commercial and negotiable instruments.

14. define and spell legal terms involving commercial paper and negotiable instruments.

15. study, define, pronounce, and spell legal terms used in businesses: individual proprietorships, partnerships, and corporations.

16. utilize special forms used in bankruptcy proceedings.

17. identify, pronounce, define, and spell terminology used in bankruptcy proceedings.

HCC COMPETENCIES MET: 
Communicating Clearly and Effectively

STUDENT CONTRIBUTIONS:
The student will select a field of emphasis (medical or legal), spend sufficient time outside of class to prepare for exams, schedule exams in a timely manner, and complete exams as scheduled.

METHODS FOR EVALUATING STUDENT LEARNING:

The grade will be determined by scores obtained on a series of tests administered throughout the course.
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